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WIC Program Operations Specialist


Unclassified Position # 169304


Pay grade 13 – (Salary is offered based on Education, Experience and/or Budget)

















POSTED:		August 23, 2010 				DEADLINE TO APPLY:	September 3, 2010








LOCATION:	District Office – WIC (Women, Infants and Children)





DUTIES:	Under close to general supervision, performs a variety of duties associated with WIC and/or programmatic functions in support of the agency's mission. May supervise employees directly or indirectly. Employees in this job typically have experience in various jobs within the WIC program and have assignments and/or responsibilities commensurate with their experience, training, and abilities as well as the needs of the organization. 


MINIMUM QUALIFICATIONS:	


Bachelor's degree in business administration, public administration or a discipline related to the area of assignment AND Two years of related experience in the area of assignment OR Two years of experience at the lower level or position equivalent OR Five years of related experience in the area of assignment.





PREFERRED QUALIFICATIONS:


In addition to the minimum qualifications, preference will be given to applicants with 2 years WIC administrative experience and 1 year of supervisory experience.





NOTE:	If this position requires a degree as a qualification, a certified copy of your college transcript must be submitted.  If a certified copy of your college transcript is required and not received, your application will not be considered in this recruitment process.





TO APPLY:	Submit Merit System Application and a cover letter to:





	DeKalb County Board of Health – HR Office- Attention Jackie Hill	


	P.O. Box 987		


	Decatur, GA  30031 (OR)


	Email:	bohresume@dhr.state.ga.us	





RESUMES DO NOT SUBSTITUTE FOR APPLICATION


Download Application at:  � HYPERLINK "http://www.dhrjobs.com" ��www.dhrjobs.com�


Not Every Applicant Will Receive an Interview and Only Those Selected For An Interview Will Be Notified




















IN HOUSE ONLY





The DeKalb County Board of Health is a


Drug and Smoke Free Work Place





Drug and Medical Screening May Be Required





Fingerprint Criminal Records Investigation Is Required


       


AN EQUAL OPPORTUNITY EMPLOYER
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